
 

Advanced Executive/Secretary Secretary 
Phone 

 

Switch on filter 

 

The filter can be switched on and off both from the executive telephone and from the secretary telephone. 
If the filter is activated, all incoming calls from the executive are forwarded to the secretary. Outgoing calls 
can still be made from the executive telephone. 

Press the  key to activate the executive-secretary function. The call filter is activated. 

Note: The executive can still be reached by subscribers in the call filter list.

 

Finally, press the key  or wait until your phone returns to the initial state. 

Switch off filter 

 

Press the key and then press . 

The call filter is switched off. "Filter off" is briefly shown in the display. 

 

 

 



 

Display beside filter button 

 

 Filter is activated 

Filter is deactivated 

Direct call from secretary to executive 

 

With the direct call keys, subscribers in an anteroom system can call each other by simply pressing a key 
without entering the call number. 

Press the  key. 

 

Direct call to the secretary is possible when the filter is activated or deactivated. 

Display next to direct call keys 

 

Using the direct station selection keys between executive and secretary, the participants in the 
antechamber system can not only call each other directly, they can also view the current call status. 

The following symbols appear in the display next to the  key: 

Executive is free 

 The executive is occupied 

Direct call from executive 

 In conversation with the executive / direct call to the executive 



 

Receiving calls and forwarding them to the executive
 

While the filter is activated, you want to forward calls to the executive as a secretary. 

 

You can tell from the display that there is a call for your executive. Answer the call as usual: Pick up the 

key  or handset. 

The display shows the connection and who you are talking to. 

 

Press the key  to transfer the call to your boss. Your call partner is put on hold. As soon as the 
executive answers, you announce the call to him. 

Then press the key  or replace the handset. The executive and caller are connected. 

If your executive does not want to accept the waiting call, you can end the consultation call with the 

Consultation key . You are now reconnected to the caller. 

If the called party is busy, the waiting call must be retrieved with the Consultation key  (End 
consultation). 

 

 

 

 

 

 



 

Forwarding a second call to the executive 

 

You can also forward a second call to your boss if he is already on the phone. 

 

You can tell from the display that there is a call for your boss. The symbol  next to the key 

 indicates that your executive is speaking. Answer the call as usual.   Press the key  to 
transfer the second call to your executive. 

 

Your previous call is put on hold. As soon as your boss answers, you announce the call partner. If your 

boss wants to accept the call, press the key . 

Note: If you only want to send your boss the message that a second call is available for him, use the point 
'Send messages to the boss'. 

Pick up calls within the executive-secretary facility 

 

The filter is not switched on. You hear your boss' phone ringing and want to answer the call from your 
phone. 

 

Press the  key to answer the calls. 

 



 

Send messages to the executive 

 

The key  is used to transmit information that is displayed on the boss's machine display. The 
secretary has five message texts at his disposal, which can be transmitted in the idle or call state. 

 Hier ist _ 

 Anruf von Tln_ 

 Dringender Anruf von Tln_ 

 Sie haben eine Besprechung 

 Sie haben einen Termin 

Phone numbers and/or names can be entered after the displayed transmission text. The transmitted 
message is announced to the executive by an alert tone. 

Press the key . The first message appears.  

 

Use the and softkeys  and  to scroll through the messages.  

 

Messages one to three can be completed by entering the name and/or phone number (use the alphabetic 
keypad on your phone). 

 

Press  to correct any incorrect entries.  

Press  to transmit the message to the executive telephone and announce it there with an alert 
tone. 



 
The message appears on the executive telephone for approx. 30 seconds.

 

and can be answered according to the possibilities. 

The text "Answer:" appears on the display of the secretary machine. The reply is expected within approx. 
15 seconds. 

 

If the executive does not respond, the following information is displayed on the secretary's telephone. 

 

Press  to retransmit the previously sent message to the executive telephone. 

Absence of the secretary 

 

You leave your workplace and want your boss' calls to be forwarded to his telephone. To activate or 

deactivate this function, press the key  (configuration without deputy secretary). 

 

A confirmation tone follows. The following display appears next to the  key . 

When you return, press the  key again.. 

 



 
All calls are returned to the secretary's telephone. 

Executive phone 

Neben der Direktruftaste erscheint die Anzeige, an welcher der Chef erkennt, dass der Sekretär 
abwesend ist. 

The display  appears next to the DSS key , indicating to the executive that the secretary 
is absent. 

Deputy secretary 

 

If a "deputy secretary" is provided in your chief/secretary configuration, this secretary can take over the 

tasks of the main secretary. As soon as the main secretary has logged off by pressing the  key, 
the calls for the executive are forwarded to the "deputy secretary". The following messages are displayed: 

                Absence function is switched on 

                Filter is switched on 

The executive conversations are diverted to the "deputy secretary". The secretary's own calls are still 
signalled on his telephone. 


